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To:


The XXXX hereby confirms the appointment of XXXX (the "Contractor ") to provide the services specified below in accordance with the specific and general terms and conditions that are set out in this Letter Agreement.

Specific Terms applicable to this Letter Agreement:

	Authorised Leads 
	XXXX or such other person(s) appointed by the school as the lead contact from time to time during the Contract Period;

	Description of the Services that are to be provided by the Contractor
	The Contractor will continue to provide an early intervention service to referred school children aged in the XXXXX as set out in accordance with the Service Specification attached as Schedule 1 (Service Specification) 

	Contract Manager
	XXXXX 

	Contract Period
	The period from XXXX to XXXX;

	Fee
	£  in respect of the period from XXXX to XXXXX

	Payment stages
	The Fee will, subject to the terms and conditions of this Letter Agreement, be payable by the Council to the Contractor in 2 parts in advance, as follows: 
£
on or as reasonably possible close to XXXX
£
on or as reasonably possible close to XXXXX
In respect of each payment period, the Contractor shall submit an invoice to the Authorised Lead showing the amount payable in respect of that payment period and the amount to be added by way of VAT, showing which part of the Services bears a zero rate and which part bears a rate greater than zero, and in the latter case the rates payable and the total amount due to the Contractor and/or such other information as the Authorised Lead shall request.  The Council shall endeavour to pay such amount as may properly be due to the Contractor pursuant to this Letter Agreement within twenty-eight (28) days of the receipt by the Authorised Officer of the relevant invoice.


_______________________________

For and on behalf of XXXX  
The undersigned confirms on behalf of  XXXXX (the contractor) that it agrees to abide by the specific and general terms of and conditions set out in this Letter Agreement.

_______________________________

For and on behalf of Body Awareness (the contractor) 
General Terms applicable to this Letter Agreement:

1 Services to be provided by the Contractor

1.1 The Services that are to be provided by the Contractor are set out in the Specific Terms and the documents referred to therein.

1.2 The Contractor shall provide the Services in accordance with the provisions of this Letter Agreement and in a fully competent and diligent manner, free from dishonesty and corruption.

2 Period of appointment

2.1 The Contract Period is as specified in the Specific Terms.

3 Fee

3.1 Details of the Fee payable by the Council to the Contractor and of the Payment Stages in relation thereto are set out in the Specific Terms.

4 Indemnity, liability and insurance

4.1 Without prejudice to its liability to indemnify the school pursuant to paragraph 4.2 below, the Contractor shall maintain such insurances as are necessary to cover any liability which may arise under or in connection with this Letter Agreement and shall provide the school with certified copies of the same upon written request.

4.2 The Contractor shall be liable for and shall fully and properly indemnify the school against all claims, demands, proceedings, damages, costs, charges and expenses, howsoever arising, whether in contract, or otherwise, directly or indirectly, out of, or in connection with the provision of or failure to provide or delay in providing the Services or the breach by the Contractor or any person acting for or on behalf of the Contractor of any provision of this Letter Agreement.

5 Publicity

5.1 The Contractor may not undertake any publicity or place any advertisement referring to the school without the prior written agreement of the school.

6 Contract Manager

6.1 The Contractor shall ensure that at all times during the Contract Period the Contract Manager is available to be contacted by an Authorised lead at such times as are agreed between the school and Contractor.

7 Monitoring

7.1 The Contractor shall institute and maintain and keep under review throughout the Contract Period systems designed to ensure that the Services are performed in all respects in accordance with this Letter Agreement.  Such systems shall be operated by the Contract Manager on behalf of the Contractor and shall include:

7.1.1 liaison with the Authorised Lead nominated by the school;

7.1.2 keeping appropriate records in respect of the provision of the Services and ensuring that all such records are available for inspection by the school (or any person nominated by it) at all times;

7.1.3 the provision of such reports as the Authorised Lead shall request;

7.1.4 ensuring that the Services are provided in a proper and timely fashion.

7.2 If an Authorised Lead makes a written recommendation concerning the modification of the practices or system maintained by the Contractor in accordance with paragraph 7.1, the Contractor shall implement such recommendation as soon as reasonably practicable and in any event within fourteen (14) days.

8 Liaison and cooperation

8.1 In performing its duties pursuant to this Letter Agreement and in doing all things incidental to its performance the Contractor shall liaise and cooperate with the Authorised Lead and other persons carrying out duties relating to the Services.

9 Other obligations

9.1 The Contractor shall, in performing the Services:

9.1.1 comply with all relevant law and legislative provisions;

9.1.2 take all reasonable steps to ensure the Council's interests are protected at all times,

9.1.3 not unlawfully discriminate within the meaning of the Race Relations Act 1976 (as amended), the Sex Discrimination Act 1975, the Disability Discrimination Act 1995 or any comparable statutory provision relating to discrimination in employment or service provision and will ensure that all employees agents and sub-contractors do not unlawfully discriminate, and will comply with all relevant codes of practice issued by the Commission for Racial Equality, and so far as practicable operate an equal opportunities policy which complies with the practical guidance and recommendations contained in the said codes of practice;

9.1.4 take all reasonable steps to ensure that the systems and procedures adopted by the Contractor in the performance of the Services are in accordance with and take account of the provisions of the Human Rights Act 1998; and

9.1.5 adopt safe methods of work and comply with all other requirements of the Health and Safety at Work Act 1974 in order to protect the health and safety of its personnel and to the extent applicable the personnel of the Council and all other persons;

9.1.6 support and assist the Council in its compliance with its statutory duty to obtain best value in respect of the Services;

9.1.7 not assign, sub-contract, or otherwise transfer any of its obligations under this Letter Agreement.

10 Access to Children and Vulnerable People:

10.1 If owing to the nature of the Services, employees of the Contractor are exempt from the provisions of Section 4(2) of the Rehabilitation of Offenders Act 1974, by virtue of the Rehabilitation of Offenders Act (Exceptions) Order 1975 or any re-enactment or replacement thereof, the Contractor shall ensure that all employees or other persons engaged in the provision of the Service shall provide information in accordance with the said Act and Order about convictions which would otherwise be spent under the provisions of the said Act or which may arise at any time during the Contract Period.

10.2 The Contractor shall at their expense register with the Criminal Records Bureau (CRB), and search criminal records in respect of staff employed or to be employed by them on this Contract in accordance with the Code of Practice of the CRB.  The Contractor shall so far as he is lawfully able to, disclose to the Authorised Lead the names of his employees who either will not agree to a disclosure application being made or who has convictions disclosed by the CRB or otherwise known to the Contractor including details of the conviction(s).  The school shall have the right to require such employees to be removed from provision of the Service.

10.3 In addition, the Contractor shall ensure that in dealing with prospective employees to be employed on this Contract, an appropriate statement of the position regarding the Rehabilitation of Offenders Act and disclosure of criminal convictions and the need to produce a disclosure certificate from the CRB is included in information given to all applicants.

10.4 The Contractor shall not, without the prior written approval of the school, employ on this Contract any person who discloses any previous conviction or convictions or about whom such disclosure is made by the CRB.

10.5 The school shall not in any circumstances be liable either to the Contractor or to the employee(s) in respect of any liability, loss or damage occasioned by his removal from this Contract and the Contractor shall fully indemnify the school against any claim made by such employee(s).

11 Force Majeure

11.1
Neither the Contractor nor the school will be liable to the other for delay or failure to perform its obligations under this Agreement, where such performance is rendered impossible by circumstances beyond their reasonable control including but not limited to Acts of God, Government Act or Direction, Explosion or Civil Commotion.

12 Termination

12.1 Subject to the remaining provisions of this paragraph 12, this Letter Agreement shall terminate at the end of the Contract Period.

12.2 If:

12.2.1 as a result of any breach by the Contractor of the terms of this Letter Agreement the image or reputation of the school has been or is likely to be adversely affected;

12.2.2 the school is reasonably of the view that the Contractor is failing to provide the Services in a satisfactory manner as a result of a series of minor un-remedied breaches of the terms of this Letter Agreement;

12.2.3 there has been any material breach of the terms of this Letter Agreement by the Contractor;

12.2.4 the school is reasonably of the view that the Contractor is unable to perform its obligations pursuant to this Letter Agreement because its internal organisational arrangements have broken down or are failing to function satisfactorily;

12.2.5 the Contractor is or threatens to be subject to an insolvency type event; or

12.2.6 the Contractor or any person acting on its behalf has offered, given or agreed to give any gift or consideration of any kind as an inducement or reward for doing or not doing something or for showing favour or disfavour in relation to this or any other agreement with Southwark Council; or shall have committed any offence under the Prevention of Corruption Acts 1889 to 1916, or shall have offered or given any fee or reward to any officer of the Council which if accepted is or would be an offence contrary to s.117 Local Government Act 1972 or any amendment or re-enactment thereof, then the Council may (without prejudice to any other rights and remedies available to it) do any one or more of the matters set out in paragraph 12.3.

12.3 The matters referred to in paragraph 12.2 are:

12.3.1 to suspend payment to the Contractor of any payments due under the Contract; and/or

12.3.2 to retain any amount due to the Contractor from the school; and/or

12.3.3 to make such deduction from any payment to be made to the Contractor as may reasonably reflect sums paid or sums which would otherwise be payable in respect of such of the Services to which the Contractor's breach relates; and/or

12.3.4 to terminate this Letter Agreement.

12.4 Termination of this Letter Agreement shall be without prejudice to the rights or remedies of either party, which may have risen prior to the date of termination.

12.5 If the Contractor fails to provide the Services in accordance with this Letter Agreement, then without prejudice to any other right the school may have in this respect, the school may itself provide the Services or arrange for other persons to provide them. 
13 Whole Contract

13.1 This Letter Agreement constitutes the whole agreement and understanding of the parties as to the subject matter of this Letter Agreement and there are no prior or contemporaneous agreements between the parties with respect to it.

14 Law

14.1 This Letter Agreement shall be governed by the laws of England.

15 Interpretation

15.1 References to staff, employees or personnel of the Contractor shall include references to all persons engaged by the Contractor in the performance of the Services and (if the context permits) references to the personnel and supervisory staff of any sub-contractor of the Contractor.

16 Intellectual Property

16.1 The Contractor will own the copyright and all other intellectual property rights in all materials or software developed in connection with this Letter Agreement.  The school will have a non-exclusive, irrevocable, transferable, royalty free licence to use such materials or software for the school’s use or by any third party, which performs services on behalf of the school.

From 





Phone: 


Email: 





Date: 
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